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Part 1:    Baccalaureate Degree Program students who have completed their studies more than one academic year are eligible to apply for major transfer prior to the beginning of their second academic year. Students who wish to apply for major transfer prior to the beginning to their third academic year may either transfer to a closely related third year academic major program or a non-related second year academic major program to continue their studies.  Under special circumstances, students who wish to apply for major transfer prior to the beginning of their fourth academic year may qualify to transfer to a closely related third year academic major program to continue their studies.  Students who have filed extension on their academic program or granted academic suspension are prohibited to apply for major transfer. 
Part 2:    The number of approved major transfer students (not including the number of undecided major students) that are admitted into the major program shall not surpass twenty percent (20%) of the total number of approved newly admitted first academic year students and the total number of Overseas Chinese students assigned by the Ministry of Education. The number of Overseas Chinese students eligible for admission is to be determined separately.  
Part 3:    Students who wish to apply for major/ concentration transfer must refer to the application deadlines in the university calendar. Any applicant who delays filing an application may not have the necessary records and/ or documents furnished in time for admission to the term desired.  The Registration Section of Administration Office reserves the right to deny any delayed application.
Part 4:    Students who wish to apply for major transfer are required to submit a Major Transfer Application form. Application form must be properly filled along with the approval of the parent/ guardian and the endorsement of their Department Chair.  The students must have the transcript that furnished from each attended year regardless of length of attendance or unit earned.  The approved application, along with the official student ID, and the transcript, will then be forwarded to the Registration Section of Administration Office for major transfer registration. Please note that the Registration Section of Administration Office does not accept any electronic submission.

Part 5:    Students can only fill in one desired academic major selection on the Major Transfer Application form.  Once the application is completed and submitted to the Registration Section of Administration Office, no further changes can be made.  
Part 6:    Students who wish to apply for major transfer will have their application evaluated and determined based on the decision of the committees created by each major department. Each major department reserves the right to establish their own evaluation requirements for transfer students.  The evaluation standards shall be in accordance with the evaluation provisions established by the major department, as well as their academic standing performance. The calculations of their academic standing performance are based on the following methods: The decisions to admit second academic year transferred students are determined based on their first academic year grade point average. The decisions to admit third academic year and major transfer students are determined based on the cumulative grade point average of their first and second academic years. The fourth academic year students who to be degraded to third academic year level are determined based on the cumulative grade point average of  their  first, second and third academic years.  Students who have enrolled in courses with overlapping class meeting time and are absent from examinations are required to complete their make-up examinations within a designated time period. Students who are unable to complete their make-up examinations as scheduled will not have grade point given for the course and result with listed as incomplete. Students who do not receive a grade point on their make-up examinations are prohibited to apply for major transfer. Once the College Dean and Department Chair have approved the Major Transfer Application, the list of evaluated applicants will be forwarded to the Registration Section of Administration Office for further endorsement. The list of approved applicants will then be announced by the Dean of Registration Section.  
Part 7:    The approved major transfer students must request petition for transfer equivalency evaluation.  Students who have taken the core courses, earned units at their formerly- enrolled major department, and granted approval from the Department Chair from the prospectively- enrolled major department are eligible to apply for Advanced Standing Units.  Students must enroll and complete the core courses of newly- enrolled major department, and earn required units within a designed time period to fulfill graduation requirement.  
Part 8:    Foreign students who wish to apply for major transfer must be in accordance with the Major Transfer Policies and Procedures.  Under special circumstances, foreign students who have applied prior to the beginning of the second academic year are required to seek approval from Chairperson of both major departments.  Once approval is granted, the signed documents will be submitted to the Dean of the Registration section.  
Part 9:    This Rules and Regulations have yet to be integrated. Student must refer to Rules of University Regulations and Procedures for further information and instruction.
Part 10:  This Rules and Regulations, with any applicable modification, will be executed once the approval is granted.  
