National Cheng Kung University Course Selection Guidelines and Process
                         
94.11.18, Academic year of 94, 1st semester, 1st Approval of academic conference
1、 Current students are able to enroll courses via on-line registration system and/ or application form (the application form is limit to those students with special petition, overseas Chinese and foreign students, transfer students, and new students.).  
二、The procedures for course enrollment are divided into three stages:
(1) The first stage:
Registration Office prioritizes course enrollment process for students who enroll the core and elective courses of their major at their current grades and groups. Transferred students (including both from different major or college) are allowed to enroll courses of different grades. Students with a minor or dual major are allowed to enroll core courses as per the college permission (with the exception of students enrolled in Graduate Studies or fifth year College of Medicine), or withdraw from enrollment.
(2) The second stage:
Registration Office prioritizes course drop/ withdrawals. Student may access and view their schedule of courses via on-line registration system.
(3) The third stage:
1. Students may withdraw, drop and/ or add courses via on-line registration system within two weeks after the first instructional day.
2. Special petition for withdrawing, dropping and/ or adding: After the add/ drop deadline, students may withdraw, drop and/ or add courses due to circumstances clearly beyond the student's control such as course cancellations/ changes and/ or delay of graduation, and also such requests must be endorsed by class Instructor and Department Chair. 
3. Completed Enrollment: 
Student must sign the course-enrollment slip mailed by colleges and departments and submit it to the department within a designated time period. The course-enrollment slip will be forwarded to the registration office for official enrollment verification and record. Student who did not submit the course-enrollment slip in a designated time period will be officially withdrawn from school in accordance with the university policies. 
三、Withdrawal:

Request petition for withdrawing courses must be made 6 weeks prior to the final examination. Student withdrawing during this period of the semester are permissible to withdraw from no more than 2 courses with a total semester units of coursework no less than the minimum required semester units and require to obtain approval from the chairperson of the department of the class before submitting the petition to the registration office. (Approved withdrawal will show on the academic registry, as well as the Chinese and English academic transcripts.)
四、Students must consult with the current courses programs and read the rules carefully regarding to any limitation of courses.
五、For enrollment of elective courses, students must refer to Rules of Course Enrollment
六、For other enrollment rules, student must refer to Rules of Course for specific enrollment information and University Regulations and Procedures.
七、This Course Selection and Guidelines, with any applicable modification, will be executed once the approval is granted.  
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Student who did not submit the course-enrollment slip within a designated time period will be officially withdrawn from school 
     

                                               


1. Withdraw from a course or courses must be made 6 weeks prior to the final examination, and no more than 2 courses are allowed to be withdrawn. 

2. Total semester units of coursework after being withdrawn must not be less than the minimum required semester units.                                     
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